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1. OO0mmue NOJIOKEHHS

Hacrosimas MHcTpykuus —paspaforaHa B COOTBETCTBUM  C «ITonokenuem 00
0COBEHHOCTAX OOPaGOTKH TEPCOHATBHBIX JAHHBIX, OCYLIECTBIAEMON 0e3 HCHO/B30BaHMs
CPe/ICTB aBTOMATH3ALMHY, YTBEPHKACHHBIM IOCTAHOBICHHEM Ilpasutenscta PO ot 15.09.2008
Ne 687 u ompenenser mpasuia paboTel ¢ NMEPCOHANBHBIMM JAHHBIMH W MX MaTEPUAILHLIMH
HOCHTEIMH 6e3 MCI0JIb30BaHus CPEJICTB aBTOMATH3AIMH.

OGpaGoTka nepcoHaNbHBIX AanHbIX (nanee —IIJI) cuutaercs OCYIIECTBIEHHOMH 0e3
HCIIOJB30BaHUs CPEACTB aBTOMATU3ALMN (HeaBTOMATHU3UPOBAHHON), €CJIU TaKne neiicreus ¢ T111,
KaK MCIOJb30BaHKe, YTOUHEHHe, pacrpocTpanenue, ynuuroxerue 1] B OTHOUICHHH Kax10r0
¥3 CyOBEKTOB MEPCOHANBHBIX JAHHBIX, OCYUIECTBISIOTCS NPH HEMOCPEACTBEHHOM YHaCTHH
yenoBeka, mpu 3tom I1J[ MOryT ObiTh, KaK H3BIICUEHHBIMH M3 MH(POPMAIIMOHHOW CHCTEMBI
rniepcoHaIbHbIX JanHbIX (nanee MCIIII) Tak 1 He CBA3AHHBIMM C WCTIA.

MartepuanbHbiii HocuTeNb, cofepratme [17] - MaTepuabHblii HOCHTEb (f1e1a, KHUTH 1
JKYpHAIbl ydeTa, JOTOBOPBI, MHbIE CHEMHbIE HOCHTENH WH(OPMALMH, COAEpIKAIIME o c
3abuKCHpOBaHHOM Ha HeM B Mo0o# (opme nHpopMalmed, conepxaweit IT/1 cy6nexron I1]] B
BHJIe TeKcTa, GoTorpaduu u (MiIM) UX COUeTaHHUs.

C yuetoM Gosbmoro ofbema JOKYMEHTOB, COAEPXKALMX MEPCOHANBHBIC NAHHBIC, H
CTPOTO PerIaMeHTHPOBAHHOIO MOPSIKA HX XPAHEHUs IOMETKa KOH(HICHIMANLHOCTH Ha HUX He
CTaBUTCH.

2. Tlopsizok 06padOTKH NMEPCOHAIBbHBIX TAHHBIX

2.1. TIJI gomkHBl 06G0COGNATECS OT WHOW MH(pOpMalMu TyTeM (uKcauud HMX Ha
OTZHENBHBIX MaTePHANBHBIX HOCHTENSX, B CHENMANBHBIX pa3jiesax MM Ha [MOJX thopm
(6:1aHKOB).

2.2. Ilpu duxcammn I1]] Ha MaTepHabHBIX HOCHTENAX HE JOIYyCKaeTes (puxcauuu Ha
OIHOM MaTepuaibHoM Hocutese TT]1, ienn o6paboTKi KOTOPBIX 3aBC/IOMO HE COBMECTHMEL Jnst
o6paGoTky pasznnuHbiX Kareropuit I1]] HeoGXoaMMO HCMONB30BATh OT/E/bHBIA MaTepHaIbHBIH
HOCHTENb ISl KaXK/10# 13 KaTeropu.

2.3. TIpH MCIO/Ib30BAHAM THTIOBBIX (OPM JIOKYMEHTOB, XapaKTep HHQOPMAIUK B KOTOPbIX
TpenosaraeT WiM Jomyckaer Bkmouenne B HUX [I1]1 (nanee - tunosas opma), AOJKHbI
COOFOIATHCS CIEYIOLIHUE YCIIOBHS: %

a) THIIoBas (JOpMa WM CBsI3aHHBIE ¢ Hell JIOKYMEHTbI (MHCTPYKUUS IO €€ 3amoNHeHHIO,
KAPTOUKH, PEECTPHl M JKyPHAIBl) JOJDKHBI COJepiKaTh cpeienus O uenn oGpaGorku TIIL,
OCyIIECTBsIEMOl §€3 HCIONb30BAaHUsS CPEICTB ABTOMATH3ALMM, HAHMEHOBAaHWE W ajpec
IMTHUY, damunuio, uMs, OTYECTBO U aApec cy6wexta T1]1, uctounuk nonyuenus 1], cpoku
o6paGotku T1]1, mepeuens neiicteuit ¢ IIJI, xoTopbie OyayT coBeplIaTbCs B npouecce Mx
06paboTKH, 0BlIee ONUCAHUE HCTIONB3YeMbIX criocoGor oGpaborku T11T;

6) THnoBast (hopMa JOKHA TpeAycMaTpuBath Tojie, B KoTopom cyObext 11 moxer
[IOCTABATH OTMETKY O CBOEM cornacuu Ha 06paboTky ]I, ocymiecTeisemyto 6e3 HCoNb30BaHUs
CPe/CTB ABTOMATH3ALUK, - NPH HEOOXONMMOCTH IOJIyYeHHs I[MCbMEHHOrO COrjacus Ha
obpabotky I1/T;

B) TUNIOBas hopMa JOJKHA OBITH COCTAaBNEHA TakMM 00pa3soM, 4YTOObI KakIblid W3
cy6nextoB I1]I, comepiamuxcs B JOKYMEHTE, HME BO3MOXKHOCTE O3HAKOMHMTBLCS CO CBOMMH
T1J1, coziepKaIMMHcs B TOKYMEHTe, He HapyIias [IpaB U 3aKOHHbIX MHTEPECOB HHBIX CYOBEKTOB
5

r) TunoBas popMa JIODKHA MCKIIOYATh OObEAUHEHHME I0JIeH, MPEeJHA3HAYCHHBIX I
suecenus 1)1, uenn o6paGoTKH KOTOPEIX 3aBEIOMO HE COBMECTHUMBI.

2.4. Tlpu HecoBmecTumocTH weneit obpaborku I1]], 3aduKCHPOBAHHBIX Ha OJHOM
MaTepuajbHOM HOCHTENe, €CIM MAaTepUanbHEIM HOCHTENb HE [03BOJISET OCYLIECTBIATH
o6pabotky T1]] oTaensHO OT Apyrux 3ahUKCHPOBAHHBIX Ha TOM ke HocuTese T1]1, nomkHbt GbITh
IIPUHSATBL MEPBI [0 O0ECIIEUEHHMIO pa3/iebHOM 00paboTKH MePCOHANIbHBIX IaHHbIX, B YaCTHOCTH:



a) IpH  HeOBXOAUMOCTH VICTIOIB30BAHMS  MJIM  PaclpoCTpaHeHHs onpezeneHHsx I1]]
OTZCIBHO OT HAXOJALIMXCS HA TOM ke MatepHaibHOM HocHTene Apyrux [1]] OCYIIECTBIIsIETCS
Komuposanue IIJ], noanexarqux PACNPOCTPAHEHHIO MM HCMOMB30BAHMIO, CrocoGom,
HCKJIKOYAIOLIMM  OTHOBPEMEHHOE Konuposanue I1[[, we noanesxammx PacrpoCTpaHeHuo u
HCIOJIb30BAHMIO, U HCTIONb3YETCs (pacnipoctpausiercsi) korus [I€PCOHATIBHBIX JaHHBIX;

6) npu HeobxoaUMOCTH YHUUTOXNKEHHS MM GIIOKMPOBaHMS 4acTH ITJT yunuroxaercs unu
GoKkupyeTest MaTephanbHbii HOCHUTEE C MpenBapuUTeNbHBIM KOMHpOBaHHEM CBeJeHUH, He
TIOIEKAIMX YHHUTOKEHHUIO MU 0JI0KHpPOBaHKIO, criocoGom, MCKJIFOYAIOIHM OJJHOBpEMEeHHOe
Konuposanne I1]1, noanexamux yHnuTo)eHnio wiu GnokupoBanuio,

2.5. YHUYTOXeHHe HH o0e3nuunBanme yacty 1, ecnn aT0 nonyckaercs MaTepHaIbHBIM
HOCHTEJIEM, MOXKET IPOU3BOAUTHCS CrOCcO60M, HCKITIOYAKOIHM AanpHelLyo o6paGoTky 3tux
I ¢ coxpanenuem BO3MOXKHOCTH  06pabOTKM MHDBIX AQHHBIX, 3aMKCHPOBAHHBIX Ha
MatephanbHOM HocuTene (ynanenue, BbIMaphIBaHue).

2.6. Vrounenue I1]] TIpH OCYLIECTBACHUY MX 06paGoTkh Ges MCIO/Ib30BaHHS CpE/ICTB
ABTOMATH3ALMH NPOU3BOUTCS TyTeM OGHOBJIEHHS WIH H3MCHEHHS JaHHBIX HA MaTepualbHOM
HOCHTENe, a ecntn 3T0 He pmomyckaercs TEXHHYECKHUMH OCOOEHHOCTSIMHU MarepuanbHOro
HOCHTE, - myTeM (DUKCAIMHK Ha TOM ke MATEPUANLHOM HOCHTENE CBEAEHHI O BHOCHMbIX B HIxX
H3MEHEHHAX JIHGO TyTeM U3rOTOBJEHHS HOBOrO MaTepHaNbHOrO HOCHTEIIS ¢ YTOYHEHHBIMH 1.

3. OcoGennocrn obecnevenus GezomacnocTy NEPCOHAIBHBIX JAHHBIX
TIpu ux o6paborke, ocymecTiasiemoii ez HCIO0JIL30BAHUS
CPE/ICTB ABTOMATH3ALHU

3.1. O6paborka [T, ocymecrBnsemas Ges HCIOJb30BAHUSA CPe/ICTB aBTOMaTHU3aLnH,
AOJKHA OCYLIECTBAATHCS TAKUM 06pasoM, 4To6kl B OTHOmEHUHK Kaxnoi kareropuu I1]1 Moo
ObUIO ompexemnTs MecTa XPaHEHHUS TIEPCOHANIBHBIX JAHHBIX (MaTepuanbubix HOCHTeNeit) u
YCTQHOBHTb I€peueHs muiy, ocymecTssommx 06padoTKy TJT 6o umerotmmx k Hum JOCTYII.

3.2. Heo6xoaumo oGecrieunBath  passenbhoe XPaHCHHE IEPCOHANBHLIX  JAHHBIX
(MaTepuanbHBIX HOCcHTesNeH), o6paboTka KOTOPBIX OCYIIECTBIsIETCS B pasiuunpix LeJsx,

3.3.1lpu  Xpanenun MartepHabHbIX  HOCHTENEH  AOJKHEI cobmonatees  yenopus,
obecneynBaromme COXPaHHOCTh NIePCOHANTBHBIX JaHHBIX u HCKIIIOYalolre
HECaHKIMOHMPOBAHHDIN K HUM JI0CTYyI. %

3.4. Pykosoautes [OApasieieHns, B KOTOpom o6paGarbiBaroTes IJL, npunumaer pce
HEOOXO/IMMBIE  OpraHU3aIHOHKEe M TCXHHYECKHE MEpBl, HCKIIOYAONIHe BO3MOYKHOCTh
HECaHKIIHOHMPOBAHHOrO J10CTYNA K MaTepHanbHbIM HocuTensam T iy, pe JONYIIEHHBIX K UX
obpaGoTke. Marepuansrsie Hocutenu ¢ ITJT nomxkHel XPaHHTBCA B 3aNUPAIOLIMXCS HA KoY
TIOMCIUEHUSX, METAIINYECKHX mKadax, ceiipax, unpix Kadax, umMernmx 3anupaemsie G0k~

3.5. Jluna, OcymecTBasoNKe 0GpadoTky [IEPCOHANIBHBIX JIaHHBIX Ge3 UCIIOJIb30BaHM S
CPEICTB  aBTOMAaTH3aLMK, OJIKHEI ObITh NPOHH(MOPMUPOBaHEl 0 (axre o6paborku mmu
[ICPCOHANBHBIX NaHHBIX, KaTeropusx oGpabaTbiBaemprx IEPCOHANLHBIX NaHHBIX, a TaKKe 06
OCOOEHHOCTAX 1 [IpaBUIaX OCYIIECTBIICHHUS TaKOl 00paGoTku.

3.6. TomkHOCTHEIM Jinnam, pabortaroumm ¢ [1]1, 3anpermaercs pasraamare undopmaruo,
COZCPXKALILYIO IIepCOHATEHEe AQHHBIC, YCTHO WIIM MHCEMEHHO KOMy OBI TO HH GbIJ0.

3.7.  PykoBoaurens noJpasaenenus, OCYLIECTBIISIOLIErO obpabotky IT)] Ge3
HCIIOJIE30BaHMUS CpeacTs ABTOMATHU3ALIUU:

- ONpezensieT Mecra XpaHenus NE€PCOHABHBIX JIAHHBIX (MaTepuansHpix HOCcHTeNel);

- OCYUIECTBIISET KOHTPOIIb HAMHYMS B To/ipasiesienun yenosuii, obecneunBaromx COXPaHHOCTh
T v vexmovaromux HECAHKIIMOHUPOBAHHBI K HiM JIOCTYIT;

- OPraHM3yeT pasjeisHoe XPAHCHHE  MaTepHANLHBIX HOCHTe el [IEPCOHAILHBIX  JIAHHBIX

(mokymenToB, auckoB, USB ¢neu1-Ha1conme.r1eﬁ, np.), o6pabotka KOTOpEIX OcylecTBisiercs
PA3JIMYHBIX LiesX.,
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4. Tlopsiaok npexocTaBjeHHs A0CTYNA K NePCOHATbHBIM JAHHBIM,
o0pabaTbiBaeMbIM Ge3 HCIO0IB30BAHHS CPEICTB ABTOMATH3AUHM

4.1. Pabotnuk II'HUY napmensercs npasoM joctyna k [T)]] B COOTBETCTBUM ¢ 3aHUMAEMOH
JIOJDKHOCTBIO, JOMKHOCTHON WHCTPYKLMEH W/MIM Ha OCHOBAaHMHM pa3pelleHus: PYKOBOJHUTEs
noJpasieNeHus.

4.2. BpemeHHBI MM pa3oBbli gomyck K paGore ¢ ITJ[ B cBsasu co ciyxeGHOI
HEOOX0JUMOCTBIO MOKET OBITh MonyueH padotHukoM [II'HUY 1o paspeineHuio pykoBoAUTE s
CTPYKTYPHOTO TMOJpA3/IE/I€HUsl U OCYILIECTBIEH B MpPHCYTCTBUM paOOTHHKA, HMEKOLIErO
MOCTOSAHHBIN 0CTYI K paboTe ¢ 3Toi kareropueit [1]1.

5. O6a3annocTu paboTHHKA, J0MyHIEHHOT0 K 06padoTke 1]

5.1. Ilpu paGote ¢ MarepHalbHBEIMU HOCUTENIMH, coaepxkamumu [1]], paGoruuk o6s3an
HCKJIFOYHTh  BO3MOXKHOCTb O3HAKOMJIEHMS, TPOCMOTpa 3THX JIOKYMEHTOB JIMLIAMH, He
JONYLICHHBIMM K paboTe ¢ HUMH (B TOM 4YHCJIe APYrHMH padOTHMKAMH CBOErO CTPYKTYPHOTO
NOJpa3e/IeHus).

5.2. Tlpu BbIHOCE MaTepUaNbHBIX HOCUTeNeH, conepxammx [171, 3a npeaesnl noMeieHus,

_B-KOTOpOM nposoawTes obpaboTka 1], mo ciy:xeGHOH HeOGXOAMMOCTH, a TaK ke NpH nepeaye

MATEPHATIBHBIX, HOCHTENIeH M/ WM UX KONMH JIMLIAM, UMEIOLMM BPEMEHHBIA WM pa3oBblii
‘monyck Kk paGote c ITJT B cBsi3u cO ClykeGHOH HEOGXOAUMOCTBIO paboTHHUK JIOMKEH clenath
OTMeTKY B JKypHajie yueTa MaTepHabHbIX HOCHTeNleH, B TOM 4YHCJE pAcleyaToK TEKCTOB,
rpaduyeckoil U MHON MH(OpMAaLHH, cozepkaiMx ITJ[ U mpuHATH BCe BO3MOXKHBIE MEpbl,
HCKIII0Yaroniue yTpary (yTepro, XHILEeHHe) TaKHX MaTepHaIbHbIX HOCUTENEN.

.« 3.3. Tlpu yrpate (yTepe, XMIUEHHH) JOKYMEHTOB, cofepxatuux 1], paGorauk os3au
HEMEUICHHO JI0JIOKHTh O TakoM (hakTe pyKOBOMMTENIO [OApA3fiesieHus. PyKOBOAMTEND
NONPA3JENEHHs JOMKEH COOGIIMTD O daxre yTparbl (yrepe, XWLIEHWM) MaTepHANBHBIX
HocuteneH, coxepxkamux [1][, pykosomuremo II'HHY, oTBercTBEeHHOMY 3a OpraHM3aimio
obpaborku I1JI B T[ICHUY. ITo kaxaoMmy TakoMy (akTy HasHauaetcs CiyKeGHOe
pacciie/ioBaHHe.

5.4. PaGoTuukawm, fomyieHHbiM k oGpaGotke [1]1, sanpemaercs:
- coobmars csefenus, spisomuecs [1]], nMLaM, He WMEIOWMM MpaBa AOCTYNAa K HTHM
CBEJICHHSIM.
- JienaTh HEY4YTEHHBIE KOMHHU JOKYMEHTOB, copepxatux [1]1,
- OCTaBJATH JOKYMEHTBI, cofepxatye [1]1, na®paGouux cronax 6e3 npucMoTpa.
- BBIHOCHUTB IOKYMEHTBI, coziepxkaiiye I1]1, u3 nomerenuit 6e3 ciyxebHoit HeOGXOAUMOCTH.

6. OTBETCTBEHHOCTDH

6.1. OTBETCTBEHHOCT 32 HEMCTIONHEHHE MIIM HEHajJlexKallee BLITONHEHHE TPeGOBaHH
Hactosmel MHeTpyKkuuu Bossaraercs Ha paGOTHHKOB U PyKOBOJIMTENEH TOIpas/ienenuii.

6.2. KoHTponib 3a BBINONTHEHHeM NONOXKeHUH HacTosmel UHCTpYKIMK Bosnaraetcs Ha
pykosonuress [ITHUY, oTeetcTBenHoro 3a opranusauuio o6padorku I1)] 8 [ITHAY.
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